
Reapply for an Annual Open Air Burning Permit - Follow these steps to 

reapply for or renew your Burning Permit from last year.   

A new feature available in 2013 will allow you to quickly and easily submit your 

annual Open Air Burning Permit  based on last year’s permit. 

You should have received an automatic renewal email from GeoTMS which 

contains a direct link to the GeoTMS Website.  After logging in, you will be taken 

directly to the Open Air Burning Permit Application already backfilled with your 

information from last year.  All you have to do is confirm the information and click 

“submit” to formally apply for the current year.  The steps are detailed below.    

Tip: If you have lost or not received a renewal email, go to the GeoTMS Website, 

login, and open “myGeoTMSWeb”.  Under the “Applications & Permits” tab you’ll 

see a line with your permit from last year and a link = “Copy as New Application”. 

Click it and you’ll go directly to step 3.1 below. 

Step 1 – Open your new email from  “GeoTMSWeb -  Online Permits”, read the 

information and click here to proceed 

 



Step 2 -  You’ll be taken to the standard login screen where you can login using 

the same username/password from last year 

 

 

 

 

Step 3 – Once you login you’ll be automatically taken to the Open Air Burning 

Permit Application form already backfilled with your information from last year.  

All you have to do is confirm the information (especially the cell phone 

information), check the “Applicant agrees to terms and conditions box”, and click 

“Next” 

 

 

 

  



Step 3.1 - These are the key fields to check.  Click Next when done 

 



Step 4 – A summary of your application will be displayed.  Please carefully review 

the summary and if changes need to be made use your browser’s back button, 

otherwise click next. 

 

  



Step 4 – You’ll see a confirmation screen indicating that your application has been 

successfully submitted.  Next, the Fire Department will review and, if appropriate, 

approve your burning permit.  You’ll be receiving an email shortly (within 24 

hours) with approval status. 

Please remember that submitting your application and getting approval for an 

Open Air Burning Permit is not authorization to burn.  After you receive the 

approval email you’ll need to log back in to “activate” the permit each and 

every day you burn.  The activation step is the formal authorization to burn. 

At this point you can logout.  Remember to check your email for your approval 

status. 

 

 

Tip:  Please remember to apply for your burning permit at least 24 hours prior to 

the day on which you wish to burn.  The Fire Department requires 24 hours to 

process your burning permit application. 



 

 

Step 5 – Your approval email will look something like this.   

 

 

Once you receive this email you can login for daily activation of your permit. 

(Note that activations are typically not allowed until January 15)  During the 

activation process you’ll be able to see if the Fire Department is allowing burning 

on that day and, if so, obtain your daily authorization to burn. 

 


