
Apply for an Open Air Burning Permit - Follow these steps to apply:   

(First go to http://www.geotmsweb.com/towns/boltonma  and login to your 

online permit account.) 

 

Step 1 – Click the “Apply For a Permit or License” option in the menu 

 

 

Tip:  A new feature available in 2013 will allow you to quickly and easily submit 

your annual Open Air Burning Permit with just a few clicks as long as you have a 

valid burning permit from the previous year.  The first time you apply for a burning 

permit requires several detailed steps but applying in future years will effectively 

renew your annual permit based on data you’ve already submitted.  For more 

information click here: Burning Quick Re-apply 

 

 

  

http://www.geotmsweb.com/towns/boltonma
http://townofbolton.com/Pages/BoltonMA_WebDocs/OnlinePermits/OPAL_Burn_Instructions_Reapply.pdf


Step 2 -  Click on the “Fire Safety & Permits” line to get a list of Fire permit types: 

 

Step 2.1 - Double click on the Fire Permit type you wish to apply for: 

 



Step 2.2 – The “Open Air Burning Permit” should have moved from the left side to 

the right side (the “Queue”).   If it hasn’t try clicking once on the words “Open Air 

Burning Permit” under Application Types, then click the right arrow to move the 

words into the “Queue” section.  When the screen looks like this click on “Next” 

 

 

 

Clicking next will take us to Step 3 and a new screen where address and contact 

information will be captured. 

 

 

 

 

 



 

 

Step 3 – Enter the address where the work will be done and click search 

The owner information will automatically fill in once a valid address is found. 

Tip:  you can also select your address from the dropdown that appears as you type 

which will also automatically fill in owner information. 

 

 

 

 

 

 

 

 



As an example, we’ll enter 663 Main St: 

 

 

Step 3.1 – Enter a work description for the permit you are applying for 

Step 3.2 – Fill out Owner Information, phone number and Work Location (if 

needed) 

 (Note that in our example we are using Jasper Resident as a fictitious homeowner 

with the address for the town hall, 663 Main.  Normally you, as a homeowner, will 

be applying for a permit for your own home and your real address would appear.   

You should check that all the owner information fields are complete and correct.) 

  



Step 4 - After completing work description, owner information and work location 

click next.  The program will check to make sure all the information is filled in 

properly and, if not, the program will display an error message and highlight the 

area(s) needing correction.  In our example, we forgot to fill out the “Zip Code” 

and “Phone Number”.  Click on each red highlighted fields (the zip code and 

phone), enter the correct data and, when you’re done, click Next again. 

Error message 

 

 

Fill out zip and phone number and click next again.  

 

 



Step 5 – Your Online Application will be displayed with some of the fields 

automatically populated (based on information previously provided).  It’s 

important that you fill out the rest of the required information. 

 

Fill out the application as indicated by the color coded fields: 

 

The light red fields must be filled in, the light blue fields are optional.  The dark 

red line indicates that the data is missing or incorrect.  This red line will show up 

after you try to submit an application that has incomplete or incorrect 

information.  Please correct as appropriate and resubmit.  The software will 

continue to warn you about incorrect information until all required fields have 

been filled in properly. 

Tip:  If you do not complete the application process, you may finish completing an 

individual application using MyGeoTMSWeb in the main menu.  You can stop and 

log off any time even though you haven’t completed your application.  When you 

log in again, go to MyGeoTMSWeb and select unfinished applications.  Click on the 

edit icon (the small pencil) to resume from where you left off. 

 

Please remember to review the conditions and check the “Applicant agrees to 

terms and conditions box”.   You should also double check your name and address 

information and fill in your cell phone number.   If you do not have a cell phone 

enter your home phone number again.  We need the cell phone number to insure 

that the fire department can contact you while you are burning in the event that 

conditions require all fires to be extinguished on short notice. 

 You can ignore the box at the bottom of the application form that refers to 

uploading of files.    

  



Step 5.1 - These are the key fields to fill in.  Click next when done 

 



Step 6 – A summary of your application will be displayed.  Please carefully review 

the summary and if changes need to be made use your browser’s back button, 

otherwise click next. 

 

  



Step 7 – You’ll see a confirmation screen indicating that your application has been 

successfully submitted.  Next, the Fire Department will review and, if appropriate, 

approve your burning permit.  You’ll be receiving an email shortly (within 24 

hours) with approval status. 

Please note that submitting your application and getting approval for an Open 

Air Burning Permit is not authorization to burn.  After you receive the approval 

email you’ll need to log back in to “activate” the permit each and every day you 

burn.  The activation step is the formal authorization to burn. 

At this point you can logout.  Remember to check your email for your approval 

status. 

 

 

Tip:  Please remember to apply for your burning permit at least 24 hours prior to 

the day on which you wish to burn.  The Fire Department requires 24 hours to 

process your burning permit application. 



 

 

Step 8 – Your approval email will look something like this.   

 

 

Once you receive this email you can login for daily activation of your permit. 

(Note that activations are typically not allowed until January 15)  During the 

activation process you’ll be able to see if the Fire Department is allowing burning 

on that day and, if so, obtain your daily authorization to burn. 

 


