Apply for an Open Air Burning Permit - Follow these steps to apply:

(First go to http://www.geotmsweb.com/towns/boltonma and login to your

online permit account.)

Step 1 —Click the “Apply For a Permit or License” option in the menu
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myGeoTMSWeb

With myGeoTMSWeb users can see all pending application inf ion and history.

Apply For A Permit Or License <

GeoTMSWeb allows residents and contractors to apply online.

Search

To check the status of an existing Permit or Inspection, please use our Search menu.
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Do you have questions or suggestions? Use our Contact Us page.
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Tip: A new feature available in 2013 will allow you to quickly and easily submit
your annual Open Air Burning Permit with just a few clicks as long as you have a
valid burning permit from the previous year. The first time you apply for a burning
permit requires several detailed steps but applying in future years will effectively
renew your annual permit based on data you’ve already submitted. For more
information click here: Burning Quick Re-apply



http://www.geotmsweb.com/towns/boltonma
http://townofbolton.com/Pages/BoltonMA_WebDocs/OnlinePermits/OPAL_Burn_Instructions_Reapply.pdf

Step 2 - Click on the “Fire Safety & Permits” line to get a list of Fire permit types: =
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Step 2.1 - Double click on the Fire Permit type you wish to apply for:
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Step 2.2 — The “Open Air Burning Permit” should have moved from the left side to
the right side (the “Queue”). If it hasn’t try clicking once on the words “Open Air
Burning Permit” under Application Types, then click the right arrow to move the
words into the “Queue” section. When the screen looks like this click on “Next”
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Clicking next will take us to Step 3 and a new screen where address and contact
information will be captured.
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Enter Work Description Jasper Resident
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Work Location™
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Next

Step 3 — Enter the address where the work will be done and click search
The owner information will automatically fill in once a valid address is found.

Tip: you can also select your address from the dropdown that appears as you type
which will also automatically fill in owner information.




As an example, we’ll enter 663 Main St:
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Step 3.1 — Enter a work description for the permit you are applying for J

Step 3.2 — Fill out Owner Information, phone number and Work Location (if
needed)

(Note that in our example we are using Jasper Resident as a fictitious homeowner
with the address for the town hall, 663 Main. Normally you, as a homeowner, will
be applying for a permit for your own home and your real address would appear.
You should check that all the owner information fields are complete and correct.)



Step 4 - After completing work description, owner information and work location
click next. The program will check to make sure all the information is filled in
properly and, if not, the program will display an error message and highlight the
area(s) needing correction. In our example, we forgot to fill out the “Zip Code”
and “Phone Number”. Click on each red highlighted fields (the zip code and
phone), enter the correct data and, when you’re done, click Next again.

Error message —

CHAT OFFLINE. C EOT MS Web

CLICK TO LEAVE A MESSAGE Welcome, Jasper!

OMMONWEALTH OF MASSACHUSETT Home My Account LogOut

W TOWN or BOLTO

myGeoTMSWeb  Search m ContactUs  About Us

Apply For A Permlt

Select Applications

Select Owner and Location

Enter Address 663 MAIN ST [“Search™
Assessor ID Street Number € € Owner Name
I © I
002.0-0000-0009.0 663 MAIN ST TOWN OF BOLTON TOWN HALL
n @ u Page size: 1itemsinl pages
Enter the overall work description for this permit Owner Information”
Work Description® TOWN OF BOLTON TOWN HALL
Burning brush during late winter and early spring P O BOX 278
BOLTON |[MA |[ZipCode <
<
Work Location™
| 663 MAIN ST |
TONExtT Ry

myGeoTMSWeb Search Apply Contact Us About Us

Fill out zip and phone number and click next again.



Step 5 — Your Online Application will be displayed with some of the fields
automatically populated (based on information previously provided). It’s
important that you fill out the rest of the required information.

Fill out the application as indicated by the color coded fields:

Eequred Prowide if Appropriate
Cannot Be Edited Inwvalid - Please Fill In

The light red fields must be filled in, the light blue fields are optional. The dark
red line indicates that the data is missing or incorrect. This red line will show up
after you try to submit an application that has incomplete or incorrect
information. Please correct as appropriate and resubmit. The software will
continue to warn you about incorrect information until all required fields have
been filled in properly.

Tip: If you do not complete the application process, you may finish completing an
individual application using MyGeoTMSWeb in the main menu. You can stop and
log off any time even though you haven’t completed your application. When you
log in again, go to MyGeoTMSWeb and select unfinished applications. Click on the
edit icon (the small pencil) to resume from where you left off.

Please remember to review the conditions and check the “Applicant agrees to
terms and conditions box”. You should also double check your name and address
information and fill in your cell phone number. If you do not have a cell phone
enter your home phone number again. We need the cell phone number to insure
that the fire department can contact you while you are burning in the event that
conditions require all fires to be extinguished on short notice.

You can ignore the box at the bottom of the application form that refers to
uploading of files.



Step 5.1 - These are the key fields to fill in. Click next when done
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Town of Bolton

! Fire Chief
Fire Department John Mentzer
15 Wattaquadock Hill Rd. 978 7.','9 2203
Bolton MA 0174 o

OPEN AIR RESIDENTIAL BURNING PERMIT APPLICATION
Begins on January 15th and ends at 4:00 PM on April 30th

The applicant accepts the following conditions in obtaining a permit for Open Air Burning from the Bolton Firs
department

1. Permits ar2 issuad ©r buming brush, branches, cana, drifwood, and rast dabris ONLY.
2. The parmit must b2 activated dzily online prior o initizting any durming. Permits can b2 activatad starting at 10 AM. No
permits will be iszued after 12:00 noon.
3. Buming hours ar2 batween 10:00 AM 2nd 4:00 PM dazily. Fires must be completely extinguizhed each day by 4:00 PAL
4. No buming is zllowad within 75 82t of 2 dwelling or structues,
. Tha zpplicant 2gr=2: to control the fire at 2ll timas and to have 2 watsring hoss if possible. Ifnot, 2 r2k= and shovel or other
meanz of extinguishing tha fire shovld b2 availsbla in the vicinity of the bum pile.
6. Parmit Sres chall NOT be {of unattendad at any time,
7. Permit fr2 may NOT causs 2 nuizance to others or cr2ate & hazerd 23 deemad Dy the Chisf of the Departmant or his dezignes.
8. Buming of zrazs, hay, leaves, stumps, tirss, Duilding materizls, or rubbizh is PROHIBITED.
9. No buming is allowsad for commercial or institutional purposss.
10. Smoke limiting fals must b2 usad to ignita tha fra.
11. The v22 of gasoline or whits 2l to start or maintain the §r2 i: PROHIBITED.
12. Additionzl razulations r2lztad to open buming may b2 enforced under this parmit.
13. This parmit do2s not sbsolve the holdar of any lisbility sssocistad with open buming.
14. This parmit may b cancaled or revokad at any tima by the Chief of the Depertmant or his desiznes.
15. The complatad parmit must b2 availzble or inspaction vpon r2quest of Fire Department or Polica Depantment parsonnel,

w
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I have re2d and undarstand the sbove ragulations and restrictions sssociztad with this permit for Open Air Buming. T zzvee to comply
with 2l provisions of tha permit. I 2lso understand that Silure to comply with tha provisions and conditions of the permit may result in
the revocation of the parmit or the remaindar of the buming sazzon.

Application #  pottontestma-5357 Residential 2]
Name: Jasper Resident

Address: 663 Main St

Phone Number Home: (978) 1234567 Cell Number:

3

Plezsa Upload Any Additiona! Files for the applications here:




Step 6 — A summary of your application will be displayed. Please carefully review
the summary and if changes need to be made use your browser’s back button,
otherwise click next.

Application Summary
Please verify the supplied information is correct. Click the 'Next' button to proceed.
TNETT R

Click here to view a full-size copv of vour filled out application
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Town of Bolton

Fire Chief
s John Mentzer
o 078.770-2203
Bolton MA 0174 . "

OPEN AIR RESIDENTIAL BURNING PERMIT APPLICATION
Begins on January 15th and ends at 4:00 PM on Apnil 30th

The applicant accepts the following conditions in obtaimng 3 pernut for Open Air Bumme from the Boltoa Fire
deparment

1. Permits are issned for burning brush, branches. caze, dniftwood, and forest debes ONLY.

2. The permit must be activazed daily online prior to mitiating any burning, Permits can be activated starting at 10 AM. No permits
will be issued after 12:00 noon.

3. Buming bours are betwesn 10:00 AM and 4:00 PM daily. Fires mast be completely extinguished each day by 4:00 PAL

4. No buming is allowed withia 75 feet of a dwelling or strucrure.

5. The applicazt agrees to conmol the five at all tme: and 1o have 2 waering bose if possible. If not, a rake and shovel or other means
of evinguishing the fre should be available in the vicmity of the bum pile.

6. Permit fires thall NOT be Jeft unanendad ar any time.

7. Pamit fire may NOT cause a maisance o others or create a hazard as deemed by the Chief of the Deparunent or his designee.

8. Buming of grass. hay, leaves, stumps, tires, building materials, or ubbish is PROHIBITED.

9. No barzing is allowed for commercial or instinsional purposes:

10. Smoke lmiting faels mwst be used 1o izxite the fire

11. The use of gasoline or white fael 10 start of maintzin the fire 3 PROHIBITED.

12. Additional regulations refated to open buming may be enforced under this permut.

13. This permit does not absolve the holder of azy Lability associased with open buming.

14. This permit may be canceled or revoked a1 any tme by the Chief of the Deparmsent or his designes.

15. The completed pemait must be avatlable for mspection upon request of Fire Deparment or Police Department persomnel.

~ Applicant azrees o tem; and condinons

T have read and understand the above rezulanons and resmictions associated with this permeit for Open A Burnine. Tagree to comply
with all prowvizicns of the permit. I also understand that failure to comply with the provisions and conditions of the permit may result in the
revocation of the permit for the remainder of the buming season.

Application #.  boltoatesmma-5387 Residential &

Name: Jasper Resident

Address: 663 Main St

Phone Number Home: (978) 123-4567 Call Number: (978) 123-0876




Step 7 — YoUu'll see a confirmation screen indicating that your application has been
successfully submitted. Next, the Fire Department will review and, if appropriate,
approve your burning permit. You’ll be receiving an email shortly (within 24

hours) with approval status.

Please note that submitting your application and getting approval for an Open
Air Burning Permit is not authorization to burn. After you receive the approval
email you’ll need to log back in to “activate” the permit each and every day you
burn. The activation step is the formal authorization to burn.

At this point you can logout. Remember to check your email for your approval
status.
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Your Online Application Has Been Received.

This is a test message: Your Online Permit Applicaticn has been accepted! See below for your itemized
details.

Items Requested:

Deparment Name Item Name Amount Paid
Fire Safety & Permits Open Air Burning Permit (boltontestma-5387) $0.00

No payment was posted for this transaction
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Tip: Please remember to apply for your burning permit at least 24 hours prior to
the day on which you wish to burn. The Fire Department requires 24 hours to
process your burning permit application.



Step 8 — Your approval email will look something like this.

From: onlinepermits@geotms.com

Sent: Monday, December 24, 2012 12:36 PM

To: JasperResident@emailaddress.com

Ce: onlinepermits@geotms.com

Subject: Your Online Application Has Been Processed and Approved.

Your Online Application Has Been Processed and Approved.

Please visit Bolton, MA (TESTING) to pick up your official permit.
Permit Number: GC-2012-0342

Once you receive this email you can login for daily activation of your permit.
(Note that activations are typically not allowed until January 15) During the
activation process you'll be able to see if the Fire Department is allowing burning
on that day and, if so, obtain your daily authorization to burn.



